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Course Introduction

Corcentric and SAP Fiori® are two 
new tools.

Corcentric is used for signing in 
Purchase Orders, production 
reporting materials, ship noticing 
and invoicing.

SAP Fiori® is used for receiving 
input materials, entering quality 
data, and printing labels. 

▪ Access & Customize SAP Fiori® Simple Logistics

▪ Understand the necessary steps for:

▪ Receiving inputs & outputs

▪ Shipping material systematically 

▪ Reprint shipping documents

▪ View physical & available inventory 

*This training will only cover SAP Fiori Simple Logistics®

SAP Fiori® is the trademark or registered trademark of SAP SE or its affiliates in Germany and in several other countries.

Corcentric® is the trademark or registered trademark of Corcentric, LLC or its affiliates in the United States and in several 
other countries.

After completing this course, you will be able to:
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Process Changes – eTool Detail
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SAP Fiori® Applications are accessed through a link: https://partnerportal.3m.com/ 

https://partnerportal.3m.com/
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SAP Fiori® Overview
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SAP Fiori® has an easy tile system to navigate through the various applications and processes within the 
tool.

▪ Log into SAP Fiori® go to URL https://partnerportal.3m.com/  entering your UPIN/Password and the 
Home Page will be displayed.

Accessing SAP Fiori®
SAP Fiori® log in screen.

https://partnerportal.3m.com/
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SAP Fiori® Home Page

▪ Home Page is the single point of entry for all SAP Fiori® applications. The applications are organized 
into groups which contain tiles. 

▪ Only the groups needed for your business will displayed once the user has completed training. The 
user will receive an email notification that their access has been granted.

▪ A user may have access to multiple applications on the SAP Fiori® Partner Portal Home Page.

▪ To return to the Home Page from any application, there is a Home      icon that can be clicked.

Click any tile to access a 
specific application.
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Personalizing SAP Fiori®

To personalize your Home Page:

1. Click User Options  .

2. Click Edit Home Page to 
switch to Edit mode.

In Edit mode, the user can:

• Drag and drop tiles.

• Add tiles.

• Hide unused tiles.

• Reset the tile group.

• Organize tiles into groups.
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Personalizing SAP Fiori® (continued)
This is the Edit Home Page screen:
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Partner Portal  - SAP Fiori® Overview
For optimal screen display, it is recommended the user change the appearance theme in settings, 
to SAP® Belize or SAP® Belize Deep.
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▪ Simple Logistics – This is the 
Global Tile Group.  Users 
should use this Tile Group, 
except users in the APAC 
region.

▪ Simple Logistics (APAC) – 
This is the Tile Group for the 
APAC region.  If you are at a 
site in the APAC region you 
should use this Tile Group 
since you will not have access 
or data in the Global Tile 
Group.  

Simple Logistics
Be sure you are clicking the tile in the Tile Group specific to your region.  Currently 
there are two Tile Groups:
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Logistics Execution Terminology

Document that uses Extended Warehouse Management 
( EWM ) to execute goods movements

Warehouse Task (WT)

A physical unit consisting of packaging materials and the 
goods contained on/in it.   Carton, pallet, crate, etcHandling Unit (HU)

The physical location of a storage space where the 
products are stored in a Warehouse

Storage Bin

Refers to a master shipment consisting of a collection of 
orders/deliveries that will ship via truck, rail, air, etc.

Transportation Unit (TU)

Materials which will be received into the plant/warehouseInbound Delivery (IBD)

Materials that will be shipped out from the 
plant/warehouse

Outbound Delivery (OBD)

Physical departure of products on TU (ship notice). 
Triggers reduction of stock

Goods Issue (GI)
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Receiving
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SAP Fiori® Simple Logistics: Receiving - Overview
▪ Unlike our legacy process, our new ERP system requires our subcontracting partners to receive both inputs and 

outputs.

▪ Receiving Inputs:  When inputs are received at your location, you will receive in the IBD AND move the material to 
Stock @ Vendor.  This process systematically moves the material from the shipping dock to the production floor, 
allowing consumption of the inputs once the Advanced Ship Notice (ASN) has been submitted.

▪ Receiving Outputs: When you submit an ASN in your e-Tool, the system generates an IBD for you to receive in, 
that will create the inventory systematically.  This step allows for any open STOs (Stock Transfer Orders) to a 
3M location or customer order to create an Outbound Delivery (OBD), which will be leveraged to ship from your 
facility.

Receiving Inputs

Shipping 
Dock

Production 
Floor

Receiving Outputs

Submit ASN 
in e-Tool

IBD Created Receive IBD
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SAP Fiori® Simple Logistics: How to Receive Inputs & 
Outputs
On the Home Page there is a Receiving – Inbound Processing tile.
The number displayed on the tile is the number of Inbound Deliveries (IBD).

The overall process to receive an IBD is as follows:

▪ Click on Receiving tile from Home Page
▪ Search, filter, or select IBD to receive
▪ Validate IBD details are correct & status is green
▪ Create and confirm to complete IBD receipt 

process
▪ These are the same steps for both inputs & outputs. 

You will complete an additional step on slide 18 for 
inputs.

Step 1: Click on Receiving – Inbound Processing

1. Click Receiving Tile
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SAP Fiori® Simple Logistics: How to Receive Inputs 
& Outputs (continued)
In SAP Fiori® Simple Logistics, the user can select single or multiple Inbound Deliveries  
or search by specific IBD number. 

Step 2: Select IBD to receive:

• Select multiple IBDs by clicking on the multi-select 
button or available IBDs will be listed on the left-
hand side of the screen. 

OR

• Search by IBD number or apply filter by using icon 
at the bottom.

Use Multi-Select 
Button for multiple 
IBDs

Or use Filter 
Button to 
search
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SAP Fiori® Simple Logistics: How to Receive Inputs & 
Outputs (continued)
Select the IBD to be processed to continue to the Receiving Details page.                    

Step 3: After selecting IBD(s), validate details are correct and statuses are green.
• The received quantity will default to the same as expected quantity. 
• If the quantity does not match what was physically received or the status is red, do 

not completed receipt.  Reach out to your planner to resolve.

Both should 
be Green
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1. Create

2. Confirm

SAP Fiori® Simple Logistics: How to Receive 
Inputs & Outputs (continued)
If both the Status and QA Hold fields are green, the user can process the IBD. 

Step 4: Select Create to complete the Receiving process. 

 4a. Click OK to proceed at pop up.

 4b. Click confirm.

 4c. Pop up will appear that IBD was successfully processed.

If IBD was for an output, receiving process is now complete. If IBD was for an input, please proceed to the next slide for 
final step.
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SAP Fiori® Simple Logistics: How to Receive 
Inputs (continued)

Step 5: After completion of IBD, Inputs need to be moved from the receiving location to Stock at Vendor. 

▪ This step ensures the inputs are available for consumption at time of the Advanced Ship Notice.  

Note:  Vendor will default to the 
Supplier Vendor ID when Stock at 
Vendor is selected.  Click Submit to 
update the inventory to Stock at Vendor

2. Search & Select SKU 

Note: HU # can be 
leveraged to transfer 
multiple HUs at a time

1. Select Stock at Vendor

3. Click submit
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Shipping

NOTE:  This section is relevant for our subcontracting partners who deployed 
after 8/1/2022 
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SAP Fiori® Simple Logistics: Shipping

On the Home Page, for each shipment you will leverage the Freight and Package Units, Freight 
Order Worklist, and Shipping tiles
 
The overall process to ship an Outbound delivery 
(OBD) is as follows:

▪ Freight and Package Units
– Select OBDs to ship

– Create FO 

▪ Freight Order Worklist
– Determine your carrier

– Assign carrier to FO

– Submit Load Instructions 

▪ Shipping tile
– Pick, Pack, Load

– After physical shipment, go back to shipping tile and 
complete Goods Issue

Step 1: Click on Freight and Package Units Tile
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Freight and 
Package Units 
Tile
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1. Enter your Source Location 
information (Provided by 3M contact).

2. Click GO button to initiate search.

3. Select Delivery Number you wish to 
plan.

a. Note, Delivery Number must be 
listed in Delivery Number column 
to proceed.

4. Click on Create FO button to begin 
Freight Order process.

5. When Create Freight Order screen 
opens, select “Dry53”.

6. Click on the Create button.

7. Make note of the Freight Order 
Number for following steps.

Freight and Package Units
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Next: Freight 
Order Worklist
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Find your carrier & SCAC

▪ Continue calling 3M Load 
Control (800-328-1355) or 
leverage the 3M Preferred 
Routings Website 
(https://trr.3m.com/trrweb/) 
to determine carrier

https://trr.3m.com/trrweb/
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1. Open the Freight 
Order Worklist 
tile from home page.

2. Type in the Source 
Location and select it.

3. Click the Go button.

4. Find the line for the 
relevant TU and click in 
the Carrier SCAC box.

5. Enter the carrier SCAC 
code.

Freight Order Worklist
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Freight Order Worklist (continued)

1. Click on the checkbox next 
to FO to select.

2. Click on “Load Instr” 
button.

3. Warning page will open.  
Click on OK.

Note:  Loading instructions sent box will 
open telling you the order has been sent 
to the Shipping Tile.
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Next: Shipping Tile
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SAP Fiori® Simple Logistics: Shipping
On the Home Page there is a Shipping  – TU Outbound Wizard tile.

The overall process to Shipping is as follows:

▪ Click on Shipping tile from Home Page.
▪ Filter & Select a FOR/TU.
▪ Activate the TU.
▪ Assign deliveries to TU.
▪ Validate delivery.
▪ Pick/Pack /load & print.
▪ Complete Goods Issue.

Step 1: Click on Shipping – TU Outbound Wizard

Number displayed 
on the tile is the 
number of TUs
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▪ Step 2: Select a TU from 
the Master List.  

– Note: The Master List 
defaults to only TUs in 
Active status.  

– The newly created FOR 
will be the TU and will 
be in a planned status 
until you activate it.  

Shipping: Filter & Select FOR/TU
*Very important to remember, the FOR you created in the previous steps, will be the TU you will be working with in the 
following Shipping steps*
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Shipping: Filter & Select FOR/TU (continued)

2c. Select Planned 2d. Planned TUs display. 

2a. Click to filter FOR/TU by 
Carrier, Status, or Departure 
Date 

2b. Select Status

Other Status Definitions: 
Completed Status = The TU is Goods Issued (ship noticed) and no changes can be made.
Invalidated Status = The TU has been Cancelled or Voided. Therefore, cannot create a shipment with an invalid TU



© 3M 2024. All Rights Reserved. 3M Confidential.

Shipping: Activate a TU

Step 3: Activate the TU
Once you have filtered for Panned TUs, you may proceed to 
Activate a TU:
3a. Select the TU from the Master List.  
3b. Click Activate.  You will receive a Success message if the 
Activation was successful.  
3c. Now the TU is in Active status. 

3a.Select 
planned TU

Click Activate

TU will now 
show Active
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SAP Fiori® Simple Logistics: Shipping Process
Understanding your work flow.

All actions needed to perform Goods Issue are indicated by the workflow below. Based on your 
warehouse configuration, some steps may not be necessary. The Tasks are displayed below.  

TU Overview

Assign Delivery

Pick Pack

Review TU, Load, 
Goods Issue

*Note:  For Subcontractors, the delivery step in most cases is already completed.  When you select the 
delivery icon, no details will display. This is by design, and you can proceed to the Pick step.
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Shipping: Delivery

This tab is intentionally left 
blank (No data).  Please 
proceed to the Pick step.
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Shipping: Pick 

4a. Select 
OBD(s) by 
clicking on 
the delivery

4c. Click on 
Create

4b. Check 
box for each 
line to ship 

If shipping batch managed 
material, please reference 

additional training 

Step 4: Complete Picking Step
4a. Select OBD(s) by clicking on the delivery 
4b. Check box for each line to ship 
4c. Click on Create
Continue to next slide
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Shipping: Pick (continued) 

4e. Click on 
Confirm 

4f. Click OK on Pop Up

4d. Ensure line is still 
checked

Step 4: Complete Picking Step
4d. Ensure line is still checked
4e. Click on Confirm
4f. Click OK on pop up that appears
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Shipping: Pack

Step 5: Click on Pack Step

5a. If step shows not 
started, add in 
Packaging HU 
3100000000 (8 Zeros)

5c. Click Save

5b. Should receive pop 
up that pack was 
successful 
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Shipping: Review

Step 6: Validate Pick & 
Pack are now green.

6a. Click Load.  
Packing List & BOL 
should have now 
printed.

Note: You cannot perform Load unless all steps are completed successfully.
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Shipping: Goods Issue

Step 7: As soon as possible after material has physically shipped, click Goods Issue. This completes the 
ship notice, relieves inventory, and triggers financials.
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Document Reprinting

NOTE:  This section is relevant for our subcontracting partners who deployed after 8/1/2022
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The SAP Fiori® Simple Logistics Document Reprinting

On the Home Page there is a Document Reprinting – Reprint Documents tile.

In this module the user will learn:
▪ Document reprinting for all document types

Click Document Reprinting
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Document Reprinting (continued)
To reprint a document, choose an option from the I want to print drop-down list. 
Then enter the required Doc Number and any other requested information.
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Document Reprinting (continued)
This table shows the Document Reprint option, required Doc Number, and other requested 
information:

Document Reprint Option Doc Number (Required) Other Requested Information

HU Label Handling Unit (HU) number • Printer
• Number of copies
• Format

Master BOL Transportation Unit (TU) number

Packing List ERP Document (Outbound Delivery) number

Picking List ERP Document (Outbound Delivery) number

Placard HU number • Printer
• Number of copies

*Note: Master BOL, Packing List, and 
Picking List can only be Reprinted. HU 
Labels and Placards can be printed at any 
time, regardless of if the documents have 
already been printed once via the 
standard Shipping process 

To reprint a HU Label, you will need to enter the HU number along with the printer, number of copies and enter the format 
of the label  (Regular label, maintenance label or A4 label). 

To reprint the Master Bill Of Lading (BOL) you will need the Transportation Unit.
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Document Reprinting (continued)
Once you enter the required information, the Document Reprinting app validates the value 
entered in the Doc Number field. If the entries are valid, you will see one or more of these 
additional buttons:

Print

Display Clear
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Document Reprinting (continued)
For each document reprint of a valid Document Number, you will see one or 
both of the Display and Print buttons. The Clear button always displays.

Document Reprint Option Buttons Display

HU Label

Master BOL

Packing List

Picking List

Placard
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Document Reprinting: Example

To reprint a Packing List:

1. Under the I want to print drop-down list, select Packing List.

2. Enter a Doc Number and press Enter.

3. Select the Display printing option.  

1

2

3
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Document Reprinting: Example (continued) 
The PDF displays. Save or print to any printer. 

Save or 
print
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Inventory Review
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The SAP Fiori® Simple Logistics Inventory 
Review – Display WHSE Stock

On the Home Page there is an Inventory Review – Display WHSE Stock tile.

This tile can be leveraged to ensure enough input inventory is on hand systematically in Stock at Vendor to ensure 
successful completion of ASN and to verify output availability after Goods Receipt of IBD

Click Inventory Review – Display WHSE Stock
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Inventory Review – Display WHSE Stock (continued)

To view inventory status the best practice is to filter by a specific Product. 
The user can view inventory for all products, by entering an * in the Product 
filter and press Enter.

*Note: To narrow the search down the user can enter data in each field (Batch, Stock Type, Storage Bin, 
and HU)
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Inventory Review – Display WHSE Stock (continued)

Available – Output inventory less inventory allocated to OBDs and input inventory not yet 
moved to Stock at Vendor

Physical –Output inventory and input inventory not yet moved to Stock at Vendor

Stock at Vendor – Input inventory moved to Stock at Vendor by batch

Stock View – Displays all Physical inventory & Stock at Vendor, excluding batch

*Note: For Subcontracting, these filters are configured to your vendor location. Filters available will change as you select different views.
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Conclusion

▪ Receiving – Inbound Processing

▪ Identify Queue Errors

▪ Internal Movements – Move goods to EWM

▪ Inventory Review – Display WHSE Stock Levels

▪ Shipping – TU Outbound Wizard

▪ Document Reprinting – Reprint Documents

The key points covered in this course are:
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Course Completion
You now know how to use the SAP Fiori® Simple Logistics Application. 

To receive credit for completing this course:

1. Complete the Training Acknowledgement on the next slide.

2. Send an email containing your certification of completion (accessed from the learning portal 
after completion, as shown below) to your 3M contact.

If you have any questions, contact your current 3M Division resource person.

Thank you for walking along this journey with 3M!
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On passing, 'Finish' button: Close window

On failing, 'Finish' button: Goes to slide

Allow user to leave quiz: At any time

User may view slides after quiz: Any time

Show quiz in menu as: Single Item

Edit PropertiesEdit in Quizmaker



© 3M 2024. All Rights Reserved. 3M Confidential.

You need to take the Course 
Acknowledgement Again

You must pass the Course Acknowledgement.

To quit this course now and retake it later, click Exit. 
You can re-launch the course from your 3M Learning System list.

Exit
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