Shipping Instruction

1. The arrival time at distribution is as follows :

v" Pyeongtaek distribution center : 09:00~12:00 & 13:00~17:00 from Monday to Friday ( Close
on Saturday, Sunday, Holiday, During the two days of the end of the month )
v" Yangsan distribution center : 09:00~12:00 ( Close on Saturday, Sunday, Holiday )

2. All deliveries must go to the Warehouse Department of the 3M location specified in the Purchase

order.

3. The supplier must make a delivery reservation on the delivery reservation site
(https://innovation.3m.co.kr/dcibms) 3 days prior to delivery and print the invoice (receipt

confirmation) in order to deliver.

4. All materials delivered to 3M must comply to the following criteria. Non-conformance with these

criteria may lead to delivery rejects.

v All external packaging must be clean. ( There must not be visible dust or foreign substance
on the surface. There must be any unacceptable level of cleanliness received, the delivery
person shall perform necessary cleaning )

All external packaging must be stain-free.

All external packaging must be dry.

All external packaging must be free from damage/dent.

Need to ensure the cargos are packed as per agreed quantity and size.

Need to ensure the pallets are in good condition.

AN N NN

Need to ensure the materials are safely secured on the pallet (with strap / shrink wrap / no
overhanging )
v It is recommended to use the 3M standard pallet (1.1m X 1.1m). (When delivered to the 3M

standard pallet, it is possible to collect as much as the quantity delivered.)

5. Vendors must indicate the following information on the physical packaging label to be affixed to

individual packaging such as boxes, bags, drums or carboys.

v' 3M stock number
v" Product description printed on purchase order

v" Quantity per carton in the same unit of measure as printed on the purchase order.



v Indicate the lot number, date of manufacture and expiration date (if applicable).
v If there is requirement from 3M, supplier should enclose the certificate of analysis (COA) in

the shipment.

6. Supplier need to ensure that all chemical containers are labeled strictly with applicable laws and

regulations, including but not limited to with the following information:

v" The name of chemical

v Appropriate hazard warnings - any words, pictures, and / or symbols that describe the
hazard(s) of the chemicals.

v Signal word: “Danger” or “Warning” phrase, depending on the severity of the hazard.

v' Hazard Statement: A phrase notifying of a hazard according to the classification of a chemical
substance.

v Precautionary statement: Major precautions notified to prevent hazards arising from exposure
to chemicals or improper storage and handling

v Supplier information: Name and phone number of the manufacturer or supplier of the target
chemical substance

v Delivery of material safety data sheets (MSDS) as hard copies or electronic document.

7. If there is a virus transmission problem such as MERS or COVID-19, follow the quarantine rules of

the distribution center.

v Everyone who visits distribution center wears a mask.

v Cooperate with the safety guard's quarantine guidelines. (Check body temperature, Survey
etc.)

v'In case of high fever, notify the relevant manager Immediately without visiting distribution
center .

v" Maintain a social distance of at least 2 meters in distribution center.

v" Try to avoid conversation as much as possible in distribution center.

8. In case of direct shipping to 3M customers, 3M supplier also must keep all of above instruction.
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