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My

CLUTTER
KILLER

(1) Post-it® Label Roll, 
white,   254mm x 177mm

(2) Post-it® Super Sticky Notes, 
Rio Colour Collection, 
76 x 76mm, 90 sheets

(3) Post-it® Index medium, 
green, yellow and red, 
2x50 index

(4) Post-it® Index Strong 
Filing tab, assorted 
colours 4x6 index

21 6 1

Use your green Post-it® 
Index Medium(4) for 
completed tasks, yellow 
for ongoing tasks, and red 
for late tasks. 

Trace a line with the Post-it® Label 
Roll(1) and throw away the stuff you 
don’t need. Only keep 
what’s important. 
(Important, we said!) 

Separate your mess into 
categories and stick a 
Post-it® Note(2) on top of 
each pile with a name and a 
recap of its contents. 

Now go from pile to pile. Classify your 
documents into subcategories using your 
Post-it® Index Strong Filing Tab(3).

Bravo, you’ve achieved an heroic level 
of high-speed clutter-taming! 
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